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State of WisconsinDepartment of Natural ResourcesPO Box 7921, Madison WI 53707-7921dnr.wi.gov
Notice: The Department of Natural Resources (DNR) provided you with a grant that included funding from a Federal agency or another Wisconsin agency. So that the Department is in compliance with Uniform Guidance, we need you to complete the form below so that the Department may accurately report non-state funds that were used as match to the grant you received, including: cash contributions from your organization; Force Account labor; and donated labor, supplies, equipment, or equipment usage. Separate forms should be submitted with each reimbursement request that covers the same expenditure period as the reimbursement request. Failure to provide information requested may result in denial of grant funding to the Department. Personally identifiable information will be used for program administration and audit purposes and must also be available to requesters as required by Wisconsin Open Records Law [ss. 19.31 – 19.39, Wis. Stats.].
A. Grant Partner Information
A. Grant Partner Information
Is partner required to be audited under Single Audit Act:  If yes, complete this form and submit to DNR grants staff to whom you also submit reimbursement request.  If you are required to be audited under Single Audit, there is no need to submit supportingdocumentation at this time.  
Is partner required to be audited under Single Audit Act: 
 
Has the DNR approved the RAP?
Leave Blank – DNR Use Only
Expenditure Period (example: 07/01/2013 through 12/31/2013)
B. Grant Expenditure
B. Grant Expenditure
Instructions:
1. Salaries – applies to all Partners: Volunteer time provided by individuals may be listed as in-kind match at rates, including fringe benefits, consistent with those ordinarily paid for similar work. However, also attach documents that include (1) the name of the volunteer, (2) the dates worked, (3) the hours worked each day, and (4) a brief description of the work done.
 
2. Supporting Documentation: Provide supporting documentation, including time sheets, travel expense vouchers, vendor invoices, contract or grant agreements, receipts or cancelled checks or other proof of actual expenditures.
Category
Expenditures
 (Total Project Costs)
Match
 (Sponsor Share of Total Project Costs plus Donations)
Match Source
 (Include only non-federal funds)
Salaries
Fringe Benefits
Travel
Supplies
Equipment
Contractual Services
Construction
Other (including land acquisition)
Indirect
Total
C. Cash Contributions to the DNR
Attach proofs of payment to support contributions listed in this section.
Date
Date
Amount
Amount
DNR Use Only
DNR Account Code
DNR Use OnlyDNR Account Code
Total
Total
Certification
To the best of my knowledge, I certify that the above is true and correct.
Maintain a copy for your records. Send original, signed and dated along with reimbursement request, to WI Department of Natural Resources.
D. Force Account Labor Summary
("Force Account Labor" is defined as local government staff paid with local governments funds and working on a grant project.)
Leave Blank – DNR Use Only
Employee Name
Hourly Wage
+
Hourly Benefits
=
Total Wages & Benefits
x
Total Hours
=
Total Amount
+
=
x
=
Total Force Account Labor
Total Force Account Labor 
Employee Name
Hourly Wage
+
Hourly Benefits
=
Total Wages & Benefits
x
Total Hours
=
Total Amount
+
=
x
=
Total Force Account Labor 
Certification
I hereby certify that the above force account labor have been performed and that this claim is true and correct.
* Federal regulations 43 CFR 12.64(c) related to matching or cost sharing states: Unpaid services provided to a grantee or subgrantee by individuals will be valued at rates consistent with those ordinarily paid for similar work in the grantee's or subgrantee's organization. If the grantee or subgrantee does not have employees performing similar work, the rates will be consistent with those ordinarily paid by other employers for similar work in the same labor market. In either case, a reasonable amount for fringe benefits may be included in the valuation.
E. Donated Labor Summary
Leave Blank – DNR Use Only
Date
Name of Volunteer
Description of Work Performed
Hours
Rate
Total
Signature of Volunteer
 Total Donated Labor        
 Total Donated Labor        
Certification
I hereby certify that the above donated labor have been performed and that this claim is true and correct.
Note: As an alternative to completing this page, you may attach a completed "Donated Volunteer Labor Worksheet" and/or "Donated Professional Service Worksheet". All donated labor worksheets must be signed by the donor.
F. Donated Supplies Summary
* Federal regulations 43 CFR 12.64(d)(1) related to donated supplies and loaned equipment or space states:  If a third party donates supplies, the contribution will be valued at the market value of the supplies at the time of donation.
Leave Blank – DNR Use Only
Date
Name of Donating Party
Description of Supplies
Relation to Project Scope
Value
Total Donated Supplies    
Total Donated Supplies    
Certification
I hereby certify that the above donated supplies have been performed and that this claim is true and correct.
G. Donated Equipment Use Summary
G. Donated Equipment Use Summary
Leave Blank – DNR Use Only
* Federal regulations 43 CFR 12.64(d)(1) related to donated supplies and  loaned equipment or space states:  If a third party donates the use of equipment or space in a building but retains title, the contribution will be valued at the fair rental rate of the equipment space.
Date
Name of Operator (Equipment)
Type of Equipment Used
Description of Work Performed
Hours
Rate
Total
Total Donated Equipment Use              
Total Donated Equipment Use              
Certification
I hereby certify that the above donated equipment usage have been performed and that this claim is true and correct.
Instructions
A. Grant Partner Information  - Enter the Grant Recipient's Name and the Date on which this form was completed. 
Background about Single Audit Act: The Single Audit Act of 1984 (Public Law 98-502) was passed by the US Congress to improve auditing and management for federal funds provided to state and local governments. A single audit is a cost-effective way to evaluate non-Federal entities, in lieu of audits from multiple federal agencies. This Act was further amended in 1996. The Act and 2 CFR Part 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (referred to as Uniform Guidance) provide audit requirements for ensuring that federal funds are expended properly. Federal funds may be disbursed as grants, contracts, loans, loan guarantees, property, cooperative agreements, interest subsidies, insurance, and direct appropriations from federal agencies. Rather than create a separate Wisconsin law that governs auditing of state funds provided to local governments, Wisconsin has chosen to follow the audit requirements of the federal Single Audit Act, as amended, and Uniform Guidance.
 
All non-Federal entities that receive Federal and Wisconsin funds totaling at least $750,000 in a calendar year are required to hire a skilled auditor to evaluate compliance with the Single Audit Act, as amended, and Uniform Guidance.
B. Grant Expenditures  - Enter appropriate value for each of the expenditure categories. 
         ·         Salaries: Fixed compensation periodically paid to a person for regular work or services.
         ·         Fringe Benefits: Costs associated with health insurance, group term life coverage, education reimbursement, childcare and 
         assistance reimbursement, cafeteria plans, employee discounts, personal use of a company owned vehicle and other similar 
         benefits.
         ·         Travel: Costs associated with reimbursement for work-related mileage, lodging, airfare, car rental, transportation fees (bus, 
         taxi, train) and meals for grantee staff attending or conducting training sessions and travel expenses for guest instructors or 
         presenters.
         ·         Supplies: Cost of consumables used during the grant period. This includes such items as paper, toner cartridges, writing 
         instruments, information and education materials, newsletters, maps and plats, personal computers costing < $5,000, 
         software, printers, peripheral devices, and postage.  Supplies do not include rental or capital expenditures.
         ·         Equipment: Costs associated with purchase or rental of an article of tangible nonexpendable property having a useful life of 
                  more than one year and an acquisition cost of $5,000 or more per unit.
         ·         Contractual Services: Costs associated with work performed by an independent contractor requiring specialized knowledge, 
         experience, expertise or similar capabilities.  The grantee must have entered into a contractor agreement with the contractor 
         for services.
         ·         Construction: Cost of all construction portions of a project, generally based upon the sum of the construction contract(s) and 
         other direct construction cost.  This does not include compensation paid to the architect and consultants, the cost of the land, 
         easements, right-of-way, or other related costs.
         ·         Other:  Other eligible costs associated with the completion of the grant project not listed above, including fee simple or          
                  easement land acquisition.
         ·         Indirect: Costs not directly associated with a particular project, facility, function, or product.  Indirect costs include 
         administration, personnel, and security costs.  Indirect costs are not eligible for reimbursement under the grant program nor 
         can they be used as match to Federal grant funds. 
B. Match (Sponsor Share)  - Enter appropriate value for each of the expenditure categories. 
         Grants awarded by the DNR generally cover only a portion (50%, 70%, etc.) of the total project costs.  This statutory requirement          
         means that the balance of the project costs are paid by the project sponsor.  The "Match (Sponsor Share of Total Project Costs plus 
         Donations)" column on page 1 is the location where the sponsor's portion of the total project costs plus any donations (from sections 
         E, F and G) should be noted.
C. Cash Contributions to the DNR  - Enter money that is given to or earned by the grantee (i.e., proceeds from a car                   
         wash, bake sale, tree sale, donation jar, etc.) that is then placed in a DNR account to be used toward sponsor's grant project.  DNR 
         is acting as a bank in this capacity.  
D. Force Account Labor Summary  - Enter total value of local government staff time paid with local government funds while working 
         on this project.
E. Donated Labor Summary -- Donated labor is assigned a cash value and documented in Section E to be counted as “in-kind match”.  
         If there are only a few volunteers, use the lines under Section E.  If there are many volunteers, then each volunteer should complete 
         their own donated labor sheet with each day's volunteer hours shown on a separate line.  On donated labor sheet include volunteer 
         date, name, hours worked, and volunteer's signature.   
If the donated labor is coming from a professional service provider, complete the Donated Professional Services Worksheet.  For reimbursement, grant sponsors need to summarize all the volunteer sheets to obtain the total volunteer labor hours and then submit these hours along with copies of the donated labor sheets.
 
F. Donated Supplies Summary  - Enter the value of any donated supplies based on the market value of each item at the time of the          
         donation.  You may attach additional summary sheets if there aren't enough lines for all donated supplies.
 
G. Donated Equipment Use Summary  - Enter information regarding any donated equipment.  The value of the donation is the  
         market rental rate for the equipment at the time of the donation.  You may attach additional summary sheets if there aren't enough 
         lines for all donated equipment.
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